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Article 1: Purpose

This Guideline presents necessary matters related to work-Safety Data Sheet (hereinafter, “w-SDS”.) activities for
the purpose of appropriate management and operation of instruments and/or equipment, or work using them based
on the Industrial Safety and Health Act (Act No. 57 of 1972) and related laws and regulations applied thereto, and
promotion of establishment of a harm prevention standard and autonomous and continuous endeavor for safety and
health activities, based on the safety and health policy of Nagaoka University of Technology (hereinafter, the

“University”.).

Article 2: Scope of Application

This Guideline covers risk, danger, harm and hazard, and the possibilities thereof because of causes attributable to
buildings, equipment, raw materials, gases, steam, particulates, etc. or as a result of operational work or other
activities (hereinafter collectively referred to as “danger or harm”.) related to duties of employees or study of
students, and work that might present the possibility of causing danger or injury to employees or students
(hereinafter, “dangerous and injurious work™.), resulting from instrument s or equipment that the general safety, and
health supervisor considers necessary to administer safety and health (hereinafter, “facilities under legal control”.)

and use thereof.

Article 3: Preparation of w-SDS

Any employee who is in charge of managing facilities under legal control (those who use, maintain or manage said
facilities under legal control in laboratories, etc. (except for non-regular employee), hereinafter, “w-SDS manager”
in this Guideline.) shall prepare a “work-Safety Data Sheet” (Appended forms 1-1 and 1-2) based on the executed
results, etc. set forth in Article 4.

Article 4: Investigation, etc. for Preparation of w-SDS

w-SDS manager shall prepare w-SDS after conducting matters set forth in the following items:

(1) Identification of danger or harm in facilities under legal control and dangerous and injurious work

(i1) Survey related to laws and regulations, etc. applied to facilities under legal control, such as the management
method of facilities under legal control, necessary qualifications, and checkup based on laws and regulations
(ii1) Estimation of the degree of severity and possibility of occurrence of injury or illness generated by danger or
harm provided for in item (i) (hereinafter, “risk™.)

(iv) Examination of contents of priority setting for reducing risk and measures for reducing risk n of contents of
priority setting for reducing risk and measures for reducing risk (hereinafter, “risk reduction measure”.) based on

the estimation of the risk prescribed in the preceding item



(v) Risk reduction measures corresponding to the priority prescribed in the preceding item

Article 5: Meeting

w-SDS manager shall, in preparation, checkup, and revision of w-SDS, when conducting items prescribed in the
previous article, hold a meeting with other employees or students in charge of facilities under legal control and
dangerous and injurious work concerned, under common recognition of those who participate in said meeting. The
record of said meeting shall be prepared as per the “w-SDS meeting record” (Appended form 2), and shall be
attached in the event of notification of said w-SDS prescribed by Article 16.

Article 6: Procedure to Specify Danger or Harm

w-SDS manager shall, after sorting out work into units necessary to specify danger SDS manager shall, after
sorting out work into units necessary to specify danger or harm, identify danger or harm in each work based on
instruments, equipment or works etc., or harm identify danger, or harm in each work based on instruments,
equipment, or works, etc. in a workplace according to the classification of danger, or harm determined in advance

according to the classification of danger or harm determined in advance.

Article 7: Risk Assessment
w-SDS manager shall estimate risk in consideration of the degree of severity and possibility of occurrence of injury
or illness generated by danger or harm that might occur by dangerous and injurious work to determine the priority

of risk reduction.

Article 8

w-SDS manager shall devote consideration to matters set forth in the following items in the assessment of risk
prescribed in the preceding article:

(1) To predict clearly eligible persons and contents of an anticipated injury or illness.

(i1) To estimate the severity of the most harmful injury or illness, not which actually occurred in the past, but which
might occur in the worst state assumed.

(ii1) To use the number of days of leave, etc. by an injury or illness as a basic measure because it is desirable to
estimate the severity of an injury or illness to use a common measure irrespective of the type thereof.

(iv) Even if no hazardous property has been proved, if there is a certain basis, then based on said basis, to endeavor

to estimate said hazardous property assuming its existence.

Article 9

w-SDS manager shall perform the assessment of risk prescribed by Article 7 according to characteristics of
instruments, equipment or work in each workplace for each type of injury or illness set forth in the following items:
(i) An injury or illness by a physical action such as an accident being caught (sandwiched) or falling

(i1) An injury or illness by the physical effect of chemical substances, such as explosion and a fire

(ii1) An injury or illness by the hazardous properties of chemical substances, such as poisoning



(iv) An injury or illness by the hazardous properties of physical factors, such as damage by vibration. In addition,
matters set forth in the following items shall be taken into consideration:
(a) Reliability and sustainability of the function or measures for installation of a safeguard, an off-limit measure,
and other disaster prevention (hereinafter, “safety function, etc.”)
(b) Possibility to disable or disregard safety function, etc.
(c) Possibility of deviation of work procedure, operation failures, and other foreseeable intentional or

unintentional misuse or dangerous behavior

Article 10: Examination and Implementation of Risk Reduction Measures

w-SDS manager shall, if there are matters provided in laws and regulations and conduct said matters without fail.
In addition, w-SDS Manager shall examine the contents of risk reduction measures according to the order of
priority as provided in the following items and conduct said measures:

(i) Measures for eliminating or reducing danger or harm from a design or planning stage and thereafter, such as
abolition or modification of dangerous and injurious work

(i1) Engineering countermeasures such as installation of an interlock and local exhaust ventilation

(ii1) Managerial countermeasures such as maintenance of a manual

(iv) Use of personal protective equipment

Article 11

In cases of examination of Article10, risk reduction measures of the highest possible order of priority shall be
conducted, excluding cases in which the burden required for risk reduction is much heavier than the disaster
prevention effects by said risk reduction, and in which remarkable imbalance occurs and measures can be

recognized as lacking rationality to undertake.

Article 12
Provisional measures shall be taken immediately if implementation of appropriate risk reduction measures requires

time to risk with a possibility of causing death, residual disability, or critical illness.

Article 13
In cases of implementation of risk reduction measures prescribed by Article 10 to Article 12, a budget measure
necessary for the related risk reduction measures might be performed when admitted by the general safety and

health supervisor.

Article 14: Periodic Self-Inspection

w-SDS manager shall conduct a periodic self-inspection of the prepared w-SDS once per year.

Article 15: Revision of w-SDS



w-SDS manager shall revise w-SDS in the same manner as that prescribed in prescribed in Article 3 when
recognizing that there is a matter to be improved in an existing w-SDS because of the result of periodic self-

inspection prescribed in the preceding article or the revision or abolition of laws and regulations.

Article 16: Notification of w-SDS

w-SDS manager shall, when a w-SDS is newly prepared or subject to a periodical checkup, or when an existing w-
SDS is revised or abolished, notify the general safety and health supervisor as per the “w-SDS (preparation,
checkup, and revision) report” (Appended form 3).

Article 17

The general safety and health supervisor shall, when receiving a w-SDS execution report, report to the safety and
health management committee promptly to acquire approval therefrom, provided that the general safety and health
manager might, if recognizing that the w-SDS concerning said notification has any inappropriate point, request

resubmission from the related w-SDS manager.

Article 18
The general safety and health supervisor may, when recognizing that there is a point to be improved in the w-SDS
concerned as a result of deliberation on the safety and health management committee, notify said point to be

improved to the w-SDS manager concerned, and ask for improvement thereof.

Article 19: Provision of Information

The general safety and health supervisor shall provide w-SDS manager with materials, etc. set forth in the
following items, and have utilize the information:

(i) w-SDS preparation procedures manual

(i1) Specifications related to the facilities under legal control, various inspection results, chemicals etc. safety data
sheet (SDS), and information related to danger or harm of the same kind of facilities under legal control

(ii1) Disaster cases, disaster statistics, etc. of the same kind of facilities under legal control

(iv) Other materials, etc. to serve as reference for w-SDS preparation

Article 20: Training

The president shall provide necessary learning and training in implementation of a w-SDS activity.

Article 21: Miscellaneous Provisions
In addition to what is provided for in this Guideline, necessary matters related to w-SDS activities shall be

determined by the president after discussion with the safety and health management committee.

Supplementary Provisions

This Guideline will come into effect from April 1, 2011.



Supplementary Provisions

This Guideline will come into effect from June 22, 2011.

Supplementary Provisions (May 22, 2013)
This Guideline will come into effect from May 22, 2013.

Supplementary Provisions (March 26, 2015)
This Guideline will come into effect from April 1, 2015.

Supplementary Provisions (January 12, 2022)
This Guideline will come into effect from April 1, 2022.
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Appended form 1-1 (related to Article 3)
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Appended form 1-2 (related to Article 3)
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Appended form 2 (related to Article 5)
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Appended form 3 (related to Article 16)
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